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9:30am - 4:30pm each day

Course Aims & Objectives

During this 2 day course participants will harness the power of Advanced Microsoft PowerPoint to assist
them to create stunning presentations. They will learn the key points in making a presentation and
through practical exercises they will produce and deliver effective presentations.

The course will involve the participants giving a pre-prepared 10 minute presentation during the course.
This course involves the use of video recording of participants. Feedback will be offered to all delegates.

Who Should Attend?

This course is ideal for anyone who regularly needs to make presentations to either individuals or groups
of people. There are no pre-requisites for attending this training, other than a willingness to participate
fully in the discussions and activities. Each participant is required to prepare a 10 minute presentation on
ANY subject in advance of the course. They should use visual aids or PowerPoint presentations to assist
them. This MUST be your own work (not a corporate prepared presentation) and be brought with you for
the start of the course. For Tips on preparing your presentation please contact support@dti.ie in advance
of the course.

Course Qutline

The course content will include the items listed below.

e Understand “Why” you are giving a e Recognize and transform problem areas in
presentation and what you hope to achieve your own delivery.
from it.
e Grow in confidence and interact with your
e Recognising The Key Message In Your audience.
Presentation.
e Use your words tone and body language
e Build presentations that create maximum and work with the qualities of your voice.
impact.
e Acknowledge and overcome nerves and
e Use PowerPoint to create master slides and use them to enhance your presentation.
to project the right image for your
audience.

e C(reate interactive presentations with the
correct use of Hyperlinks, Animation, Video
and Audio.

™ o)
y EOLLOWUS ON @ ECDL @ gerr':iﬁed Training Professional @ ICS n Like uson
ﬁ Facebook
. Direct Training Ireland
@Dlrectlreland Registered Office: Sandalwood, Grawn, Kilmacthomas, Waterford, Ireland. DirectTraininglreland

Telephone: +353 86 2307464. Website: www.dti.ie Email: info@dti.ie
Company Registered In Ireland: No.299168.




